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Appendix P: APHIS Prepared Letters of Instruction for Mail-in Payment of Civil Penalty
Purpose
Purpose
APHIS prepared letters of instruction for mail-in payment of civil 
penalty are issued to violators who do not have the currency on hand 
to pay the spot settlement, but elect to pay the settlement by money 
order or check drawn on a U.S. bank within 3 days. See Collecting 
the Spot Settlement on page 8-1-20 for more information.

Instructions
If the violator elects this method of payment, then follow port policy 
and give the letter of instruction to the violator. Select the appropriate 
letter of instruction from those on the following pages.

Before giving the letter to the violator, be sure to enter on the letter the 
amount of the assessed civil penalty, the PPQ violation number, and 
the date the violation occurred.

Usage Note
Notice that in this appendix only the first two pages are numbered and 
have headers and footers. The following pages containing the prepared 
letters of instruction are not numbered and have no headers or 
footers, so you can print/photocopy and distribute as needed. To 
quickly locate the letter in the language you are looking for, simply 
click on the appropriate title in the Contents.

Important

Funds received from civil penalties assessed for violation of the Plant 
Protection Act and/or the Animal Health Protection Act are deposited into the 
account of the Treasury of the United States. These funds are not controlled 
by any part of the CBP fines and forfeitures collection process. Therefore it is 
critical that civl penalty funds received for violations of agricultural laws and 
regulations be properly coded and deposited into the appropriate account. If 
you have any questions, contact QPAS at 301-734-8295.
P-1-2 Manual for Agricultural Clearance 06/2005-03
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FIGURE P-1-1: Prepared English/Arabic Letter of Instruction

Travelers Aid

United States Department of Agriculture

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the check or money order to the 
following address: 

The cashier’s check, or money order must
be drawn on a U.S. bank. 

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Ò§Ail»A ÑiAeG ,ÑfZNÀ»A PBÍÜÌ»A
ÁÎ¤ÄN»A Ë μÍÌnN»A W¿AjI

ÒÎMBJÄ»A Ë ÒÎÃAÌÎZ»A ÒZv»A f´°M Ò¿fa
ÏZv»A jVZ»A Ë PBJÄ»A ÒÍBÀY

ÒÎÃfÀ»A PAÕAlV»A Ò¨¯f» ÒÍeBqiG ¢Ìúa

Á³i :Ï»BN»A -¼JÀ»A Ï¯ ÏÃf¿ ÕAlV» ¹ÀÎÎ´M ÁM

ÒÍf´Ã Ò»AÌY ËC ,²Ajv»A ¹Îq iAfuHI Á³
Treasury of the United States :Ó»G ©¯f»A Ò¼IB³ 

:Ï»BN»A ÆAÌÄ¨»A Ó¼§ ÒÍf´Ä»A Ò»AÌZ»A ËC ¹Îr»A ½miC

Ò»AÌZ»A ËC  ,²Ajv»A ¹Îq ÆÌ¸Í ÆC KVÍ
.ÑfZNÀ»A PBÍÜÌ»A Ï¯  ¹ÄI ÐC Ó¼§ BIÌZn¿ ÒÍf´Ä»A

ÊÝ§C iÌ·hÀ»A ÆAÌÄ¨»A Ó¼§ PB¨¯f»A ¾BmiG KVÍ
cÍiBM Å¿ ÂBÍC 3 ÆÌz« Ï¯ BÎvbq  BÈMeB§G ËC

.Ò°»BbÀ»A ÁÎÎ´M

.Á¸N¨¯e ©¿  iBúaâA AhÇ ÑeB§G ÓUjÍ
.Á¸» Aj¸q

# ÏZv»A jVZ»AË PBJÄ»A ÒÍBÀY Ò°»Bb¿

:Ò°»BbÀ»A cÍiBM

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-2: Prepared English/Bosnian Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

The cashier’s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

Smjernice za plaçanje gra√anskih globa

Globljeni ste gra√anskom globom u
sljedeçem iznosu: $

Napi‰ite blagajniãki ãek ili novãani nalog
plativ: Treasury of the United States

Po‰aljite ãek ili novãani nalog po‰tom na
sljedeçu adresu:

Blagajniãki ãek ili novãani nalog mora biti
trasiran na banku SAD-a.

Globu trebate poslati po‰tom na gornju
adresu ili donesti osobno u roku od 3 dana
od datuma kad ste globljeni za prijestup.

Molimo vratite ovu obavijest s va‰im ãekom.
Hvala.

PPQ Prijestup #

Datum prijestupa:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Ministarstvo poljoprivrede SAD-a�
Programi marketinga i propisa�
Zdravstvena sluÏba za inspekciju Ïivotinja i biljaka�
Za‰tita biljaka i karantena  

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



: 

FIGURE P-1-3: Prepared English/Cambodian Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in

the following amount: $ 

Make out a cashier’s check or a money

order payable to: Treasury of the United

States

Mail the cashier’s check or money order to

the following address: 

The cashier’s check or money order must

be drawn on a U.S. bank. 

Payment must be mailed to the address

above or returned in person within 3 days

from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-4: Prepared English/Standard Chinese Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address: 

The cashier’s check or money order must
be drawn on a U.S. bank. 

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-5: Prepared English/Traditional Chinese Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address: 

The cashier’s check or money order must
be drawn on a U.S. bank. 

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-6: Prepared English/Creole Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

The cashier’s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

Direktiv pou Pèman Amann 

Yo enpoze w yon amann pou kantite lajan
sa a: $

Fè yon chèk labank (cashier's check), oswa
yon manda postal (money order) sou non:
Treasury of the United States

Poste chèk la oswa manda postal la nan
adrès sa a:

Chèk labank la oswa manda postal la dwe
soti nan yon bank ki Ozetazini.

Ou dwe poste pèman an nan adrès ki anwo
a oswa pote li pèsonèlman nan yon delè 3
jou apati dat yo te etabli vyolasyon an.

Tanpri retounen avi sa a ansanm ak pèman
w lan. Mèsi.

# Vyolasyon PPQ

Dat vyolasyon an:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Depatman Agrikilti Ozetazini
Pwogram Maketing ak Kontw l
S vis Enspeksyon Lasante B t ak Plant
Pwoteksyon Plant ak Karant n

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-7: Prepared English/Farsi Letter of Instruction

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the check or money order to the 
following address: 

The cashier’s check, or money order must
be drawn on a U.S. bank. 

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

B¸Íj¿A ÊfZN¿ PÜBÍA ÐkiËBr· PiAkË
ÔkBm Á¤Ä¿ Ë PBqËj¯ ÔBÇ É¿BÃjI

BÇ  ÊBÎ·Ë  PBÃAÌÎY OqAfÈI sÎN°M PB¿fa
BÇ ÊBÎ· ÅÎúÃj³Ë O£B°Y

ÓÃf¿ ÔBÇ ÉÀÍjU OaAejI eiÌ¿ ie BÇ ÓÍBÀÄÇAi

:fÍA Êfq ±¼¸¿ ÓME -¼J¿ Ôf´Ã ÉÀÍjU ÉI BÀq
($) ÓÍB·jÎ¿A j»Ae 

OaAejI  iÌNme BÍ iAf¼ÍÌZM (PAjI)  ¹U  ¹Í
Treasury of the United ÉÍeBM ½IB³ (money order)

.fÍÖBÀÃ KÎMjM Ai States

½Íg ÓÃBrÃ ÉI Ai  OaAejI  iÌNme BÍ  ¹U ÅÍA
:fÎÄ·  OnI 

¹Í ÂBÃ ÉI fÍBI OaAejI iÌNme BÍ iAf¼ÍÌZM ¹U
.eÌq ÊfÎr· ÊfZN¿ PÜBÍA ¹ÃBI 

cÍiBM kA BÍ  eej· OnI  ¶Ì¯ ÓÃBrÃ ÉI fÍBI OaAejI
.eej· ÊeB§A Fvbq kËi Ém Óù ±¼bM ÓIBÍkiA 

.fÎÄ· ejNn¿ ÆBM  OaAejI  BI Ai ÏÈ·A ÅÍA F°ú» 
j¸rM

:ÊiBÀq PPQ ±¼bM

:±¼bM cÍiBM

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-8: Prepared English/Finnish Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

The cashier’s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

Siviilisakkojen maksamista koskevat
ohjeet

Teidät on määrätty maksamaan seuraava
siviilisakko: $

Kirjoittakaa pankkishekki tai maksumääräys
nimelle Treasury of the United States

Lähettäkää shekki tai maksumääräys
seuraavaan osoitteeseen:

Shekin tai maksumääräyksen maksajan
täytyy olla yhdysvaltalainen pankki.

Maksu on lähetettävä yllä olevaan
osoitteeseen tai tuotava henkilökohtaisesti
kolmen päivän sisällä sakon määräämisestä.

Palauttakaa tämä ilmoitus maksun mukana.
Kiitos.

Kasviensuojelu- ja karanteenirikkomuksen
numero (PPQ Violation #)

Rikkomuspäivä:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Yhdysvaltain maatalousministeriö (USDA)

Markkinointi- ja valvontaohjelmat
Eläin- ja kasviterveyden tarkastusyksikkö 
Kasviensuojelu ja karanteeni

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



: 

FIGURE P-1-9: Prepared English/French Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

The cashier’s check, or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

Directives pour le paiement des amendes
civiles

Vous avez été condamné à payer une
amende civile d'un montant de : $

Vous devez payer soit par chèque, soit par
mandat établi à l'ordre de : Treasury of the
United States

Adressez le chèque ou le mandat par
courrier à l'adresse suivante :

Le chèque ou le mandat doit être émis par
une banque américaine (États-Unis).

Vous pouvez effectuer le paiement par courrier
à l'adresse indiquée ci-dessus ou vous
présenter en personne dans un délai de 3
(trois) jours à compter de la date de l'infraction.

Veuillez accompagner votre règlement du
présent avis.
Nous vous remercions.

N° d'infraction PPQ

Date d'infraction :

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Ministère américain de l'agriculture
Programmes de promotion et de réglementation
Service d'inspection sanitaire des animaux et végétaux
Quarantaine et protection des végétaux

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-10: Prepared English/German Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check, or a a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to 
following address:

The cashier’s check, or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

Richtlinien zur Zahlung von Zivilstrafen 

Ihnen wurde eine Strafe in der folgenden
Höhe auferlegt: $

Stellen Sie bitte einen Bankscheck oder
eine Zahlungsanweisung aus, zahlbar an:
Treasury of the United States

Senden Sie den Bankscheck oder die
Zahlungsanweisung an die folgende
Adresse:

Der Bankscheck oder die
Zahlungsanweisung muss über eine
amerikanische Bank ausgestellt sein.

Ihre Zahlung muss an die obige Adresse
gesandt oder innerhalb von 3 Tagen ab
Datum der Ausstellung der Strafanzeige
persönlich bezahlt werden.

Bitte reichen Sie diesen Hinweis zusammen
mit Ihrer Zahlung ein.
Herzlichen Dank.

PPQ Strafanzeigennr.:

Datum der Strafanzeige:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Agrarministerium der Vereinigten Staaten  
von Amerika
Marketing- und Ordnungsprogramme 
Inspektionsservice für Tier- und Pflanzengesundheit
Pflanzenschutz und Quarantäne

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-11: Prepared English/Greek Letter of Instruction

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

ÀÔ˘ÚÁÂ›Ô °ÂˆÚÁ›·˜ ÙˆÓ ∏ÓˆÌ¤ÓˆÓ ¶ÔÏÈÙÂÈÒÓ�
¶ÚÔÁÚ¿ÌÌ·Ù· ª¿ÚÎÂÙÈÓÁÎ Î·È ∫·ÓÔÓÈÛÙÈÎÒÓ ƒ˘ıÌ›ÛÂˆÓ�
ÀËÚÂÛ›· ÀÁÂÈÔÓÔÌÈÎ‹˜ ∂ÈıÂÒÚËÛË˜ ∑ÒˆÓ Î·È º˘ÙÒÓ�
¶ÚÔÛÙ·Û›· Î·È ∫·Ú·ÓÙ›Ó· º˘ÙÒÓ�

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

The cashier’s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

√‰ËÁ›Â˜ ÁÈ· ÙËÓ ¶ÏËÚˆÌ‹ ∞ÛÙÈÎÒÓ
¶ÚÔÛÙ›ÌˆÓ

™·˜ ¤¯ÂÈ ÂÈ‚ÏËıÂ› ¤Ó· ·ÛÙÈÎfi ÚfiÛÙÈÌÔ
Ô˘ ·Ó¤Ú¯ÂÙ·È ÛÙÔ ·ÎfiÏÔ˘ıÔ ÔÛfi: $

™˘ÌÏËÚÒÛÙÂ Ì›· ÙÚ·Â˙ÈÎ‹ ÂÈÙ·Á‹ ‹
ÂÓÙÔÏ‹ ÏËÚˆÌ‹˜ ÏËÚˆÙ¤· ÛÙÔ: Treasury
of the United States

Δ·¯˘‰ÚÔÌ‹ÛÙÂ ÙËÓ ÂÈÙ·Á‹ ‹ ÙËÓ ÂÓÙÔÏ‹
ÏËÚˆÌ‹˜ ÛÙËÓ ·ÎfiÏÔ˘ıË ‰ÈÂ‡ı˘ÓÛË:

∏ ÙÚ·Â˙ÈÎ‹ ÂÈÙ·Á‹ Î·È Ë ÂÓÙÔÏ‹
ÏËÚˆÌ‹˜ Ú¤ÂÈ Ó·  ÂÎ‰ÔıÔ‡Ó ÛÂ ÙÚ¿Â˙·
ÙˆÓ ∏.¶.∞.

ΔÔ ÔÊÂÈÏfiÌÂÓÔ ÔÛfi Ú¤ÂÈ Ó·
Ù·¯˘‰ÚÔÌËıÂ› ÛÙËÓ ·Ú·¿Óˆ ‰ÈÂ‡ı˘ÓÛË ‹
Ó· ÏËÚˆıÂ› ·˘ÙÔÚÔÛÒˆ˜ Ì¤Û· ÛÂ
‰È¿ÛÙËÌ· 3 ËÌÂÚÒÓ ·fi ÙËÓ ËÌ¤Ú· Ô˘
‰È·ÈÛÙÒıËÎÂ Ë ·Ú¿‚·ÛË.

¶·Ú·Î·ÏÔ‡ÌÂ ÂÈÛÙÚ¤„ÙÂ ·˘Ù‹Ó ÙËÓ
ÂÈ‰ÔÔ›ËÛË Ì·˙› ÌÂ ÙÔ ÔÊÂÈÏfiÌÂÓÔ ÔÛfi.
∂˘¯·ÚÈÛÙÔ‡ÌÂ.

∞Ú. ·Ú¿‚·ÛË˜ PPQ:

∏ÌÂÚÔÌËÓ›· ·Ú¿‚·ÛË˜:

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-12: Prepared English/Hebrew Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address: 

The cashier’s check or money order must
be drawn on a U.S. bank. 

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-13: Prepared English/Hindi Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in

the following amount: $ 

Make out a cashier’s check or a money

order payable to: Treasury of the United

States

Mail the cashier’s check or money order to

the following address: 

The cashier’s check or money order must

be drawn on a U.S. bank. 

Payment must be mailed to the address

above or returned in person within 3 days

from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

la;qDr jkT; d`f'k foHkkx ¼;w ,l Mh ,½
foi.ku ,oa fu;ked dk;ZØe 
tarq ,oa ikni ¼ikS/kk½ LokLF; fujh{k.k dk;ZØe
ikni j{kk ,oa laØked jksx ls cpko gsrq
i`FkDdj.k

tu laca/kh tqekZuk ds HkqXkrku gsrq funsZ"k

vki ij fuEu jkf”k dk tqekZuk fu/kZfjr fd;k
x;k gS% 

dSf”k;j ¼[ktkaph½ psd ;k euh vkMZj Hkstsa tks
fuEu dks ns; gks% 

viuk dSf”k;j psd ;k euh vkMZj fuEu irs
ij Mkd }kjk Hkstsa%

dSf”k;j psd ;k euh vkMZj dk HkqXrku ;q-
,l- cSad ls fd;k tkuk pkfg,A

HkqXrku dh jkf”k mijksDr irs ij Mkd dh
tkuh pkfg, ;k mYya?ku ds ewY;kadu dh frfFk
ds fnuksa ds Hkhrj O;fDrxr :i ls okil
dh tkuh pkfg,A

d`I;k vius HkqXrku ds lkFk ;g lwpuk ¼i=½
okil djsaA

ih ih D;w mYya?ku uacj

mYya?ku dh frfFk%

$

3

Treasury of the United
States

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-14: Prepared English/Italian Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

The cashier’s check, or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

Direttive Generali per il Pagamento di
Sanzioni Civili 

Avete ricevuto una sanzione civile per
l’ammontare di: USD$

Il pagamento dovrà essere effettuato tramite
assegno circolare o vaglia postale
rilasciabile al: Ministero del Tesoro degli
Stati Uniti d’America

Inviare l’assegno circolare o il vaglia postale
al seguente indirizzo:

L’assegno circolare o il vaglia postale
devono essere emessi da una banca
statunitense.

Il pagamento deve essere effettuato per
posta al suddetto indirizzo, o di persona,
entro 3 giorni dalla data di emissione della
contravvenzione stessa.

Inviare questo avviso insieme al vostro
pagamento.
Grazie.

Contravvenzione PPQ Nº

Data della Contravvenzione:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Dipartimento di Agricultura degli Stati Uniti 
D’America (USDA)
Marketing e Programmi Normativi 
Servizio di Ispezione Sanitaria di Animali e Piante
Difesa Fitosanitaria e Quarantena

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-15: Prepared English/Japanese Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address: 

The cashier’s check or money order must
be drawn on a U.S. bank. 

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-16: Prepared English/Korean Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address: 

The cashier’s check or money order must
be drawn on a U.S. bank. 

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-17: Prepared English/Laotian Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address: 

The cashier’s check or money order must
be drawn on a U.S. bank. 

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-18: Prepared English/Polish Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money order
payable to: Treasury of the United States 

Mail the cashier’s check or money order to
the following address:

The cashier’s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Departament rolnictwa Stanów Zjednoczonych�

Program kontroli i nadzoru rynku�
S∏u˝ba kontroli fitosanitarnej i weterynaryjnej�
Ochrona i kwarantanna roÊlin

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

Sposób zap∏aty grzywny

Na∏o˝ono na Paƒstwa grzywn´
w wysokoÊci: dolarów USA.

Nale˝y wystawiç czek bankierski
lub polecenie zap∏aty na rzecz: 
Treasury of the United States

Nast´pnie ten czek lub polecenie zap∏aty
nale˝y przes∏aç na adres:

Czek bankierski lub polecenie zap∏aty
powinno byç wystawione przez bank
w Stanach Zjednoczonych.

P∏atnoÊç powinna byç przes∏ana
na powy˝szy adres lub uiszczona osobiÊcie
w terminie trzech dni od na∏o˝enia grzywny. 

Do zap∏aty nale˝y za∏àczyç niniejszy
mandat.

Nr ref. naruszenia przepisów:

Data naruszenia przepisów:

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-19: Prepared English/Portuguese Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

The cashier’s check, or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

Diretrizes para o Pagamento de Multas  

Você foi multado em: $ 

Preencha um cheque em seu nome ou
envie uma ordem de pagamento para:
Treasury of the United States

Envie o cheque ou a ordem de pagamento
por correio para o seguinte endereço:

A ordem de pagamento ou o cheque deve
ser sacado em um banco norte-americano.

O pagamento deve ser enviado por
correio para o endereço acima ou pago
pessoalmente dentro de 3 dias a partir
da data da infração.

Envie este aviso junto com o pagamento.
Obrigado.

Infração de Quarentena e Proteção para
Produtos de Origem Vegetal nº:

Data da Infração:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS
Departamento de Agricultura dos Estados Unidos 
Programas Fiscalizadores e de Marketing  
Serviço de Inspeção de Produtos de Origem Animal  
e Vegetal  
Quarentena e Proteção para Produtos de  
Origem Vegetal 

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-20: Prepared English/Romanian Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

The cashier’s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

Instruc∑iuni privind plata amenzilor civile

Vi s-a emis o amend™ civil™ ¶n valoare de: $

Completa∑i un cec bancar sau un ordin de
plat™ pl™tibil pentru:  Treasury of the
United States 

Trimite∑i cecul sau ordinul de plat™ prin
po≥t™ la urm™toarea adres™:

Cecul bancar sau ordinul de plat™ trebuie
adresat unei b™nci din Statele Unite
ale Americii.

Plata trebuie trimis™ prin po≥t™ la adresa mai
sus-indicat™ sau depus™ personal ¶n decurs
de 3 zile de la data stabilirii ¶nc™lc™rii legii.

V™ rug™m s™ returna¶i aceast™ ¶n≥tiin¶are
¶mpreun™ cu plata. V™ mul∑umim.

Nr. ¶nc™lcare lege PPC:

Data ¶nc™lc™rii legii: 

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Departamentul Agriculturii al Statelor Unite
Programe de Marketing ≥i Reglementare�
Serviciul de Inspec∑ie al S™n™t™∑ii Animalelor ≥i Plantelor�
Protec∑ia Plantelor ≥i Carantina

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-21: Prepared English/Russian Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

The cashier’s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

Óêàçàíèÿ ïî îïëàòå
àäìèíèñòðàòèâíûõ øòðàôîâ

Âàì íàçíà÷åí àäìèíèñòðàòèâíûé
øòðàô â ñëåäóþùåì ðàçìåðå: _______
äîëëàðîâ ÑØÀ

Âûïèøèòå áàíêîâñêèé ÷åê èëè
ñäåëàéòå ïî÷òîâûé ïåðåâîä íà èìÿ:
Treasury of the United States

Îòïðàâüòå ÷åê èëè ïî÷òîâûé ïåðåâîä
ïî ñëåäóþùåìó àäðåñó:

Áàíêîâñêèé ÷åê èëè ïî÷òîâûé ïåðåâîä
äîëæíû áûòü âûïèñàíû íà áàíê ÑØÀ.

Ïëàòåæíûé äîêóìåíò äîëæåí áûòü
îòïðàâëåí ïî÷òîé ïî óêàçàííîìó âûøå
àäðåñó èëè äîñòàâëåí ëè÷íî â òå÷åíèå
3-õ äíåé ñ äàòû íàçíà÷åíèÿ øòðàôà
çà íàðóøåíèå.

Ïðèëîæèòå ê ïëàòåæíîìó äîêóìåíòó
íàñòîÿùåå èçâåùåíèå.
Ñïàñèáî.

¹ íàðóøåíèÿ ïî PPQ

Äàòà íàðóøåíèÿ:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

�����������	 ��
���		 �	������� ���

Ïðîãðàììû ìàðêåòèíãà è ðåãóëèðîâàíèÿ
Èíñïåêöèÿ çàùèòû æèâîòíûõ è ðàñòåíèé
Çàùèòà ðàñòåíèé è êàðàíòèí

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-22: Prepared English/Spanish Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check, or a money
order payable to: Treasury of the United
States

Mail the check or money order to the 
following address:

The cashier’s check, or money order must
be drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

USDA is an equal opportunity provider and employer.

Lineamientos generales para el pago de 
sanciones civiles 

Usted ha recibido una sanción civil por el
monto de: US$ 

Emita su cheque de caja, o giro postal a
nombre de: Treasury of the United States

Envíe el cheque o giro postal a la siguiente
dirección:

El cheque de caja, o giro postal debe ser 
emitido contra un banco estadounidense.

El pago debe ser enviado a la dirección 
precedente o entregado en persona dentro
de los 3 días a partir de la fecha en que se 
determinó la infracción.

Envíe esta notificación junto con el pago.
Gracias.

Infracción PPQ N.°:

Fecha de la infracción:

USDA es un proveedor y empleador con 
oportunidades equitativas.

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Departamento de Agricultura de Estados Unidos
Programas de Marketing y Reglamentación 
Servicio de inspección de sanidad vegetal y animal 
Protección y cuarentena vegetal

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-23: Prepared English/Tag Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address: 

The cashier’s check or money order must
be drawn on a U.S. bank. 

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

Pangasiwaan sa Agrikultura ng Estados Unidos
Mga Programa para sa Regulasyon at
Pagsasamerkado
Serbisyo Para sa Pagsusuri ng Kalusugan ng Hayop
at Halaman
Pagpoprotekta ng Halaman at Kwarantina

Mga Alituntunin para sa Pagbabayad ng
mga Multang Sibil 

Pinapatawan ka ng isang multang sibil (civil
penalty) sa halagang: $ 

Magsulat ng isang cashier's check o isang
money order na ibabayad sa pangalan ng:
Treasury of the United States

Ipadala ang cashier's tseke o money order
sa pamamagitan ng koreo papunta sa
sumusunod na address: 

Ang cashier's check o money order ay
kailangang manggagaling sa isang bangko
sa Estados Unidos.

Ang kabayaran ay kailangang ipadala sa
pamamagitan ng koreo papunta sa address
sa itaas o ihatid nang personal sa loob ng 3
araw mula sa petsa nang mapagpasyahan
ang paglabag.

Pakibalik ang paunawa na ito kasama ang
iyong kabayaran. 

PPQ Paglabag #

Petsa ng Paglabag: 

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-24: Prepared English/Thai Letter of Instruction

Travelers AidAPHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-25: Prepared English/Turkish Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address:

The cashier’s check or money order must be
drawn on a U.S. bank.

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed.

Please return this notice with your payment.
Thank you.

PPQ Violation # 

Date of Violation:

Cezalar› Ödenmesiyle ‹lgili ‹lkeler

Afla¤›daki miktarda bir ceza ald›n›z: $

Treasury of the United States'ne bir kasa
çeki veya havale yap›n

Çek veya havaleyi afla¤›daki adrese
gönderin:

Kasa çeki veya havale bir ABD bankas›ndan
yap›lmal›d›r.

Ödemenin, ihlalin de¤erlendirilmesinden
sonraki 3 gün içinde yukar›daki adrese
postayla gönderilmesi veya elden
ulaflt›r›lmas› gerekir.

Lütfen bu bildirimi de ödemenizle birlikte
iade edin.Teflekkür ederiz.

BKK ‹hlal No.

‹hlal Tarihi:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Amerika Birleflik Devletleri Tar›m Bakanl›¤›�
Pazarlama ve Mevzuat Programlar›�
Hayvan ve Bitki Sa¤l›¤› Muayene Servisi�
Bitki Koruma ve Karantina

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



FIGURE P-1-26: Prepared English/Urdu Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in

the following amount: $ 

Make out a cashier’s check or a money

order payable to: Treasury of the United

States

Mail the cashier’s check or money order to

the following address: 

The cashier’s check or money order must

be drawn on a U.S. bank. 

Payment must be mailed to the address

above or returned in person within 3 days

from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

(šA Ô" oÍA ÌÍ) O§Aik ÕÉÀ¸Z¿ OmBÍi ÊfZN¿

ÂAjŒËj‚ (μ¼¨N¿ ›m ¢BJzÃA Ë ¡Jy) Ôj'Î"Ì�Íi iËA �Ä'Î·iB¿

O¿fa Ó· ÉÃÖB¨¿ ›· OZu Ó· PBMBJÃ iËA PBÃAÌÎY

(ÉÄÎñÃj³) ÓŒfZÎ¼§ iËA PBMBJÃ ¥°ZM

PBÍAfÇ Ó· Ó�ÍÖAeA Ó· ›ÃB¿jU ÔjÈq

:›Ç BÎŒ BÎ· ij´¿ ÉÃB¿jU ÔjÈq B· Á³i ½Íg ÉUifÄ¿ j‚ …E

½Íg Xie ÌU æÎVÎéI i”iE ÓÄ¿ BÍ ¹Î† (Ó‡ÃAla) i×ÎrÎ· 

 :ÌÇ AeÜA KUAË Ì·  

j‚ ›N‚ ½Íg Xie i”iE ÓÄ¿ BÍ ¹Î† BÄ‚A(Ó‡ÃAla) i×ÎrÎ·

:æÎVÎéI ºA” É¨ÍihI

oÍA ÌÍ Ó�ÍÖAeA Ó· i”iE ÓÄ¿ BÍ ¹Î† i×ÎrÎ· 

-›ïÇB† ÓÃBU Ó· ›m ¹ÄÎI (OmBÍi ÊfZN¿)

BÍ ›ïÇB† ÓÃBU Ó· ºA” j‚ ›N‚ ÜBI ÊiÌ·h¿ Á³i Ó· Ó�ÍÖAeA

PAhI ifÃA ›· çÌÃe ›· wÎbrM Ó· ÔkiË ²Ýa 

-›ïÇB† ÓÃBY Ó· o‚AË eÌa

-æÎVÎéI o‚AË o�ÌÃ ÉÍ êMBm ›· Á³i Ó· Ó�ÍÖAeA ÓÄ‚A Âj· ÊAjI

ÉÍj¸q B· …E

jJÀÃ ÔkiË ²Ýa Ó· ÌÎ· Ó‚ Ó‚

: cÍiBM Ó· ÔkiË ²Ýa

$

3

Treasury of the United States

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234



Appendix P: APHIS Prepared Letters of Instruction for Mail-in Payment of Civil Penalty
Usage Note
FIGURE P-1-27: Prepared English/Vietnamese Letter of Instruction

Guidelines for Payment of Civil Penalties

You have been assessed a civil penalty in
the following amount: $ 

Make out a cashier’s check or a money
order payable to: Treasury of the United
States

Mail the cashier’s check or money order to
the following address: 

The cashier’s check or money order must
be drawn on a U.S. bank. 

Payment must be mailed to the address
above or returned in person within 3 days
from the date the violation was assessed. 

Please return this notice with your payment.
Thank you. 

PPQ Violation # 

Date of Violation:

Travelers Aid

United States Department of Agriculture
Marketing and Regulatory Programs
Animal and Plant Health Inspection Service
Plant Protection and Quarantine

APHIS

Safeguarding American AgricultureAnimal and Plant Health Inspection Service      •United States Department of Agriculture      •

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234

USDA, APHIS, IES
4700 River Road, Unit 85
Riverdale, MD 20737-1234
06/2005-03 Manual for Agricultural Clearance P-1-29
PPQ



Appendix P: APHIS Prepared Letters of Instruction for Mail-in Payment of Civil Penalty
Usage Note
P-1-30 Manual for Agricultural Clearance 06/2005-03
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